Items Included in Kit:

Portfolio Cover (8.50” x 11" piece of cardstock, pre-scored at 5.50” and 2.50")
1 Cover Designer Series Paper Strip (3” x 5.50")

1 Cover Middle Strip (.50” x 5.50")

4 Note Cards with 4 envelopes

4 Note Card mats (3.25" x 4.75")

4 Note Card Designer Paper Strips (1.50” x 4.75")

4 Note Card Middle Strips (.50” x 4.75")

5 Scallops (pre-punched; 1 for cover, 4 for Note Cards)

5 1-3/8" Circles (pre-punched; 1 for cover, 4 for Note Cards)
Pre-Punched Monogram Letters

2 pieces of Ribbon (approximately 7” each)

You will need:

Adhesive

Bone Folder

Plain Scissors

Crop-A-Dile or Circle Punch

Ruler/Pencil

Optional: Corner Rounder

Optional: stamp/inkpad for back flap of envelopes & “hand stamped by”
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DIRECTIONS
e Portfolio Cover O

® Fold along score lines; if desired, round all 4/
outside corners with corner rounder

L N T
e From the middle fold, score 1/2” each on | A 1
either side of the score line; cut up to the fold line l ! ]

Cut along red lines and remove this section

e Fold up and apply adhesive on outside flaps only

~— = = Apply adhesive

® Adhere Designer Series Paper to front of Portfolio
and add strip over paper to cover
seam

e Adhere monogram letter circle to 1-
3/8" circle then to scallop to finish.

® (Close Porfolio and punch holes just
above the Paper Strip using Crop-A-
Dile or hole punch.

e Thread ribbon through and tie end
with a large knot.

e Note Cards

o Adhere Designer Paper Strip
to the Note Card mat.

® Adhere strip of Cardstock to cover
seam of Designer Series Paper

e Trim off any excess paper/cardstock and ad-
here to folded '
note card.

® Add monogram letter to 1-3/8” circle
and then to scallop; adhere scallop to
Note Card to finish.
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